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ANNEX-II

ADOPTED GENDA

A.
Opening of the Session

1. Ascertainment of quorum

2. Adoption of agenda and organisation of work

3.
Credentials of delegates: 


(a) Establishment of a Credentials Committee


(b) Report of the Credentials Committee

4.
Admission of Observers 

5.
Report on membership of the Council

6.
Distribution of Votes 

B.   
Establishment Matters

1. Accession to the Agreement of the IJSG

2. Status of Associate Membership 

C.       Policy Matters

1.
Statement by the Secretary General

2.
Statement by Members and Observers

3.
Assessment of the World Jute Situation and Related Matters

4.
Presentation of Country Papers on Jute Trade Information and Statistics 

5.
Jute Market Development and related matters

6.
Strategy for jute sector

7.
Agreement between the IJSG and the FAO 

8.
Consideration of Decisions/Recommendations of the Fifth Meeting of the Committee on Projects (COP)
9.
Consideration of Decisions/Recommendations of the Fourth Meeting of the Private Sector Consultative Board (PSCB)

10.
Work Programme of the IJSG
11.
Periodic Evaluation of the IJSG Activities

D.
Administrative and Financial Matters

1.
Appointment of the next Secretary General

2.
Staffing structure of the IJSG and related issues

3.
Election of Chairman and Vice-Chairman for 2005/2006

4.
Election of the Provident Fund Committee for 2005/2006

5.
Announcement of contributions to the Special Account by donors

6.
Financial resources of the Special Account

7.
Administrative Budget of IJSG for 2005/2006

8.
Audit report for the period for the year 2003/2004

9.
Draft Annual Report for the year 2003/2004

10.
Appointment of Auditors for the year 2004/2005 

E.
Other Business

F. 
Dates of the Seventh Session of the Council 

G.
Adoption of the Record of Decisions of the Session

ANNEX ‑ III

UPDATED LIST OF DOCUMENTS

C/(VI)/1 Rev.1

Revised Provisional Agenda and Notes

C/(VI)/2

Distribution of Votes 

C/(VI)/3


Status of Associate Membership & Status of
Membership fee

C/(VI)/4 Rev.2

Assessment of the World Jute Situation and Related Matters

C/(VI)/5


Decisions/Recommendations of the Fifth Meeting of the COP 

C/(VI)/6


Decisions/Recommendations of the Fourth Meeting of the PSCB 

C/(VI)/7


Recommendation of the Ad Hoc Committee for appointment of next 



Secretary General [for members only]

C/(VI)/8


Staffing structure of the IJSG and related issues

C/(VI)/9


Financial Resources of the Special Account [for members only]

C/(VI)/10 


Draft Administrative Budget of IJSG for 2005/2006 [for members only]

C/(VI)/11
Audit Report of the IJSG for the year 2003/2004 [circulated among members on 19 October 2004]

C/(VI)/12

Draft Annual Report of the IJSG for the year 2003/2004

C/(VI)/13

Work Programme of the IJSG

C/(VI)/14
Periodic Evaluation of the IJSG Activities envisaged under paragraph 19 (c) of the Terms of Reference

C/(VI)/15 Rev.1

Record of Decisions of the Session

C/(VI)/16


Report of the Session
ANNEX – IV
AGREEMENT ESTABLISHING THE TERMS OF REFERENCE OF THE INTERNATIONAL JUTE STUDY GROUP, 2001

STATUS OF MEMBERSHIP OF THE COUNCIL AS ON 29 MARCH  2005

Members



 
Status of Accession


Date
Bangladesh
                                   Definitive Acceptance
04.07.2001

India

                Acceptance
25.04.2002

Switzerland
                Acceptance
04.03.2002

European Community*
                                  Definitive Acceptance
26.04.2002

------------------------------------------

(*)
Represents all the following 25 member countries:


Austria



Belgium/Luxembourg


Denmark


Finland


France


Germany


Greece


Ireland


Italy


Netherlands


Portugal


Spain


Sweden


United Kingdom


Cyprus


Czech Republic


Estonia


Hungary


Latvia


Lithuania


Malta


Poland


Slovak Republic


Slovenia

ANNEX – V
Approved Budget and Estimated Expenditure for 2004/2005

and Approved Budget for the year 2005/2006

[ Figures in US Dollars ]

A: 
Expenditure
	Budget Heads and Sub-heads
	Approved 
Budget 
for 
2004/2005
	Estimated Expenditure for 
2004/2005
	Approved 
Budget 
for 
2005/2006

	I
	Office Space
	3,000 
	3,000 
	2,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  building (Provided by the GOB)
	0 
	0 
	0 
	 

	 
	-  provision for repairs & refurbishment
	3,000 
	3,000 
	2,000 
	

	 
	 
	 
	 
	 
	 

	II
	Furniture and Vehicles
	1,000 
	1,000 
	1,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  vehicles
	0 
	0 
	0 
	 

	 
	-  furniture, fixtures and fittings
	1,000 
	1,000 
	1,000 
	 

	 
	 
	 
	 
	 
	 

	III
	Office Equipment
	3,500 
	3,000 
	3,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  telephones & communications
	0 
	0 
	0 
	 

	 
	-  computers/software
	2,000 
	2,000 
	2,000 
	 

	 
	-  photocopier
	-
	-
	-
	 

	 
	-  miscellaneous
	1,500 
	1,000 
	1,000 
	 

	 
	 
	 
	 
	 
	 

	IV
	Executive & Professional Staff
	176,500 
	176,000 
	206,000 
	a/

	 
	 
	 
	 
	 
	 

	 
	-  salary and allowances
	164,500 
	164,000 
	166,000 
	 

	 
	-  education grant/travel
	12,000 
	12,000 
	0 
	 

	 
	-  initial travel/removal cost
	0 
	0 
	0 
	 

	 
	-  repatriation grant/installation DSA
	0 
	0 
	40,000 
	 

	 
	 
	 
	 
	 
	 

	V
	National Officer & General Service Staff
	143,000 
	143,000 
	144,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  salary and allowances
	140,500 
	140,500 
	142,000 
	 

	 
	-  separation payments
	2,000 
	2,000 
	2,000 
	 

	 
	-  training
	500 
	500 
	0 
	 

	 
	 
	 
	 
	 
	 

	VI
	Travel on Official Business
	40,000 
	39,000 
	30,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  air fares, airport tax, etc.
	25,000 
	25,000 
	18,000 
	 

	 
	-  subsistence allowance
	15,000 
	14,000 
	12,000 
	 

	 
	 
	 
	 
	 
	 

	 
	Total carried forward to next page :
	367,000 
	365,000 
	386,000 
	 


a/ In case the Operations Manager at P3 level is recruited, the budget requirement in this head will be US$ 310,000 
for P2 it will be US$ 296,000 and for P1 it will be US$ 281,000






(Contd… Annex-V)

	BUDGET HEADS AND SUB-HEADS
	Approved Budget for 2004/2005
	Estimated Expenditure for 2004/2005
	Approved Budget for 2005/2006

	 
	Total brought forward from previous page :
	367,000 
	365,000 
	386,000 
	 

	 
	 
	 
	 
	 
	 

	VII
	Communications
	16,000 
	15,500 
	14,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  telephone & telefax
	6,500 
	6,500 
	5,500 
	 

	 
	-  postage, telegrams and courier
	5,000 
	4,500 
	4,000 
	 

	 
	-  broadband connec. install. & service charges
	4,500 
	4,500 
	4,500 
	 

	 
	 
	 
	 
	 
	 

	VIII
	Supplies
	5,000 
	5,000 
	5,000 
	 

	 
	 
	 
	 
	 
	 

	IX
	Services
	48,000 
	46,500 
	46,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  office equipment maintenance
	4,500 
	4,500 
	4,500 
	 

	 
	-  office cleaning / security
	8,500 
	8,500 
	8,500 
	 

	 
	-  gas, electricity, water, sewerage
	15,000 
	15,000 
	15,000 
	 

	 
	-  motor vehicles maintenance / fuel
	7,000 
	7,000 
	7,000 
	 

	 
	-  auditor's fee
	2,000 
	2,000 
	2,000 
	 

	 
	-  hospitality
	2,000 
	2,000 
	2,000 
	 

	 
	-  insurance for vehicles & properties
	1,500 
	1,500 
	1,500 
	 

	 
	-  bank charges
	500 
	500 
	500 
	 

	 
	-  printing
	5,000 
	4,000 
	3,000 
	 

	 
	-  hired transport in Dhaka
	1,000 
	1,000 
	1,000 
	 

	 
	-  miscellaneous
	1,000 
	500 
	1,000 
	 

	 
	 
	 
	 
	 
	 

	X
	Other Miscellaneous
	0 
	0 
	0 
	 

	 
	 
	 
	 
	 
	 

	XI
	Conferences & Meeting Expenses
	8,000 
	6,500 
	5,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  conference facilities
	4,000 
	4,000 
	4,000 
	 

	 
	-  linguistic services
	3,000 
	1,500 
	0 
	 

	 
	-  miscellaneous
	1,000 
	1,000 
	1,000 
	 

	 
	 
	 
	 
	 
	 

	XII
	Information and Studies
	4,000 
	4,000 
	2,000 
	 

	 
	 
	 
	 
	 
	 

	 
	-  books and subscriptions
	4,000 
	4,000 
	2,000 
	 

	 
	-  studies under article 19
	0 
	0 
	0 
	 

	 
	 
	 
	 
	 
	 

	XIII
	Working Reserve
	0 
	0 
	0 
	 

	 
	 
	 
	 
	 
	 

	 
	Total: (US Dollars)
	448,000 
	442,500 
	458,000 
	 


B: 
Resources

(a) Internal resources (miscellaneous income)





6,300
(b) Members' contribution: 






         451,700

Total: 
USD 458,000

(Contd… Annex-V)

Schedule of Assessed Members' Contributions to the

Approved Administrative Budget of the IJSG for the year 2005/2006

(1 July 2005 to 30 June 2006)

[In US Dollars]
	Country
	 
	 
	Votes a/
	 
	 
	Contribution
	 

	Bangladesh
	 
	 
	450
	 
	 
	      101,633 
	 

	India
	 
	 
	450
	 
	 
	      101,633 
	 

	Switzerland
	 
	 
	41
	 
	 
	         9,260 
	 

	Total (Non-EC):
	 
	 
	941
	 
	 
	      212,525 
	 

	European Community
	 
	 
	 
	 
	 
	 
	 

	   Austria
	 
	 
	41
	 
	 
	         9,260 
	 

	   Belgium/Luxembourg
	 
	 
	74
	 
	 
	       16,713 
	 

	   Cyprus
	 
	 
	41
	 
	 
	         9,260 
	 

	   Czech Republic
	 
	 
	40
	 
	 
	         9,034 
	 

	   Denmark
	 
	 
	41
	 
	 
	         9,260 
	 

	   Estonia
	 
	 
	40
	 
	 
	         9,034 
	 

	   Finland
	 
	 
	40
	 
	 
	         9,034 
	 

	   France
	 
	 
	46
	 
	 
	       10,389 
	 

	   Germany
	 
	 
	48
	 
	 
	       10,841 
	 

	   Greece
	 
	 
	42
	 
	 
	         9,486 
	 

	   Hungary
	 
	 
	41
	 
	 
	         9,260 
	 

	   Ireland
	 
	 
	41
	 
	 
	         9,260 
	 

	   Italy
	 
	 
	45
	 
	 
	       10,163 
	 

	   Latvia
	 
	 
	40
	 
	 
	         9,034 
	 

	   Lithuania
	 
	 
	40
	 
	 
	         9,034 
	 

	   Malta
	 
	 
	40
	 
	 
	         9,034 
	 

	   Netherlands
	 
	 
	49
	 
	 
	       11,067 
	 

	   Poland
	 
	 
	42
	 
	 
	         9,486 
	 

	   Portugal
	 
	 
	41
	 
	 
	         9,260 
	 

	   Slovak Republic
	 
	 
	40
	 
	 
	         9,034 
	 

	   Slovenia
	 
	 
	44
	 
	 
	         9,937 
	 

	   Spain
	 
	 
	47
	 
	 
	       10,615 
	 

	   Sweden
	 
	 
	40
	 
	 
	         9,034 
	 

	   United Kingdom
	 
	 
	56
	 
	 
	       12,648 
	 

	Total (EC):
	 
	 
	1059
	 
	 
	      239,175 
	 

	Grand-total:
	 
	 
	2000
	 
	 
	      451,700 
	 


a/  Votes are calculated on the basis of latest statistical data received from FAO 

 ANNEX-VI

RECORD OF DECISIONS 

Decision I (VI)

(Agenda item No. A. 3.a)

The Council of the IJSG:

Noting the limited number of membership and recalling the decisions taken at its previous sessions;

Decides:

not to elect a Credentials Committee but to entrust the responsibility to the Secretary General of the IJSG to check the appropriate documents and to report back to the Council during the Session. 

Decision II (VI)

(Agenda item No. A. 4)

The Council of the IJSG decides:

to accept the representatives of the Russian Federation and the Philippines as observers according to paragraph 14(c) of the Agreement establishing the Terms of Reference of the IJSG.

Decision III (VI)

(Agenda item No. A. 5)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/1 Rev.1 – Annex 2 relating to the report on membership of the Council;

Noting further the Statement of the Secretary General on his initiatives for increasing membership of the IJSG;

Noting also the statement of the Members, Associate Members and Observers;

Considering that common efforts to persuade potential member countries to become members of the IJSG need to be continued and strengthened; 

Decides:

(a)
to reiterate its appeal to non-member countries issued at the Third Session of the Council of the IJSG;

(b)
to request the Secretariat to continue its efforts  as per the decision taken by the Council at its previous Sessions; and 
(c)
to request all Members to issue an appeal through appropriate diplomatic channels/Ministry of Foreign Affairs to potential member countries. 

Decision IV (VI)

(Agenda item A.6)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/2 relating to “Distribution of Votes ”  of member countries for the year 2005/2006;

Decides:

to approve the Distribution of Votes of member countries for the year 2005/2006 as set out in document C(VI)/2; 

Decision V (VI)

(Agenda item B.2)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/3 concerning the “Status of Associate Membership of the IJSG and Status of Membership Fee”;

Noting further that the Secretary General has accepted the Associate Membership of 2 Associations/Entities provisionally as authorised by the Council; 

Noting also that two of the Associate Members have decided not to renew their membership;

Decides:

(a)
to approve the Associate Membership of the two Associations/Entities, provisionally accepted by the Secretary General, Arihant Multi-Fibres Limited, Biratnagar, Nepal and Prasad Seeds (P) Ltd., Andhra Pradesh, India, as contained in List-B of the document C(VI)/3; 

(b)
to approve discontinuance of Associate Membership of Sri Varalakshmi Jute Twine Mills Pvt. Ltd. Andhra Pradesh, India and N V Unicorn Carpets, Belgium  and 

(c)
to request the Secretariat and the PSCB to continue their efforts for increasing the Associate Membership of the IJSG.

Decision  VI (VI)

(Agenda item C.3)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/4 Rev.1 concerning the “Assessment of the World Jute Situation and Related Matters” and addendum, C(VI)/4 Rev.1 (Add-1) to the same;

Noting further the presentation made by the Secretary General;

Noting also the comments of the delegates;

Considering the present structure of the Secretariat and its limited resources;

Decides: 

to instruct the Secretariat to continue the analysis of the statistical information and communicate the same to member countries. 

Decision VII (VI)

(Agenda item C.8)

The Council of the IJSG:

Noting the Record of Decisions and Recommendations adopted by the Committee on Projects at its Fifth Meeting, held in Dhaka on 16th and 17th February 2005, as contained in document C(VI)/5;

Noting also the comments of the delegates;

Decides:

to approve an amount of US$ 56,000 from the Special Account, as recommended by the COP at its Fifth Meeting, for implementation of the four projects/activities referred to in the document C(VI)/5. 

Decision VIII (VI)

(Agenda item C.9)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/6 concerning the “Record of Decisions/ Recommendations of the Fourth Meeting of the Private Sector Consultative Board”, held at Dhaka on 17th April 2005;
Noting also the comments of the delegates;

 Decides:

to authorise the Secretary General to sanction US$ 680 to Indian Jute Industries Research Association (IJIRA) for preparation of a report on the past work and available technologies in other fibres from out of available savings of one of the on-going projects under Special Account;
Decision IX (VI)

(Agenda item C.10)

The Council of the IJSG:

Noting the contents of the document C(VI)/13 concerning the “Work Programme of the IJSG”;
Noting also the comments of the delegates;

Decides:

(a)
to request the members to send their comments within the next 30 days;

(b)
to instruct the Secretariat to finalise the document taking into account the comments 
received.

Decision X (VI)

(Agenda item C.11)

The Council of the IJSG:

Noting the contents of the document C(VI)/14 concerning the “Periodic evaluation of the IJSG activities”;

Noting also the comments of the delegates;

Noting further that an external evaluation will be useful to the organisation;

Decides:

(a)
to request the members to send their comments within the next 30 days;

(b)
to instruct the Secretariat to finalise the document taking into account the comments 
received.

(c)
to prepare a possible Terms of Reference with an indication of required fund for an 
external evaluation and place the same for consideration in the next Council Session.

Decision XI (VI)

(Agenda item D.1)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/7 concerning the “Recommendation of the Ad hoc Committee for appointment of next Secretary General”;

Noting also that the tenure of the present Secretary General will expire on 11th August 2005; 

Nothing further the comments and views of the delegates;

Decides:

(a)
to appoint Mr. A. F. M. Sarwar Kamal as the next Secretary General of the International Jute Study Group for a period of two years with effect from 12th August 2005;

(b)
to fix the Salary of Mr. A. F. M. Sarwar Kamal as Secretary General at grade D1/step I of the United Nations Salary Scale for the Professional and Higher Categories along with other admissible benefits, diplomatic privileges and immunities of the Secretary General of the IJSG; and 

(c)
to authorise the Secretary General to issue a formal letter of appointment to Mr. A. F. M. Sarwar Kamal as the Secretary General of the IJSG.  

Decision XII (VI)

(Agenda item D.2)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/8 relating to the “Staffing Structure of the IJSG and related issues”; 

Noting also the comments and views of the delegates;

Considering that the post of Information Technology Assistant is important for the effective continuation of the Website;

Considering also that number of staff members of the Secretariat should not be increased at this stage; 
Decides:

(a) not to approve the revised staffing structure (including proposed post of IT Assistant) as 
shown in Annex-2 of the Secretariat document C(VI)/8 at this stage; 

(b)
to continue the services of the Information Technology Assistant for another year from 1st July 2005 to 30th June 2006 at a consolidated pay of TK. 30,000 per month and sanction an amount of US$ 5,500 from the Special Account to meet the Salary for the year 2005/2006;

(c)
to approve the renaming of the post of Library and Registry Assistant to Librarian 
without any financial implication;

(d) to approve the extended sick leave of Mr. K. M. Elias, Finance Assistant at half average pay for a period of 90 more days.  

Decision XIII (VI)

(Agenda item D.3)

The Council of the IJSG decides:
to elect Mr. Jean Romnicianu (European Community) and Mr. S. Majumdar (India) as Chairman and Vice-Chairman, respectively, of the Council of the International Jute Study Group for the year 2005/2006.

Decision XIV (VI)

(Agenda item D.4)

The Council of the IJSG

Noting the limited number of membership;

Decides:

to continue the existing Provident Fund Committee of the IJSG for the year 2005/2006.

Decision XV(VI)

(Agenda item D.7)

The Council of the IJSG:

Noting the contents of the Secretariat document C(VI)/10 relating to the “Administrative Budget of  the IJSG for 2005/2006” and revision of Annex-4 of the same;

Decides:

(a)
to approve the Administrative Budget of the IJSG amounting to US$ 458,000 for the year 2005/2006 (1st July 2005 to 30th June 2006) of which US$ 451,700 is to be financed by members’ contribution;

(b)
that the contribution of members in respect of the Administrative Budget for the year 2005/2006 shall become due on 1st July 2005;

(c)
that the budget approved by the Council shall constitute an authorisation to the Secretary General to incur expenditure for the purposes for which the budget is approved; and

(d)
to authorise the Secretary General to assess contribution(s) of new member(s), if any, on the basis of the re-distribution of votes and the approved budget without adjustment of the existing members’ assessed contribution to the Administrative Budget.

Decision XVI (VI)

(Agenda item D.8)

The Council of the IJSG decides:

to approve the report of the independent Auditors relating to the financial accounts of the IJSG for the year 2003/2004, as contained in document C(VI)/11. 

Decision XVII(VI)

(Agenda item D.9)

The Council of the IJSG 

Noting the contents of the Secretariat document C(VI)/12 relating to the “Draft Annual Report of the IJSG for the year 2003/2004”;

Decides:

to request the members to send their comments, if any, by 20th May 2005. 

Decision XVIII (VI)

(Agenda item D.10)

The Council of the IJSG decides:

to re-appoint M/s. Rahman Rahman Huq, Chartered Accountants, as auditors to audit the IJSG accounts for the year 2004/2005 on the same terms and conditions as for the previous year.

Decision XIX(VI)

(Agenda item E)

The Council of the IJSG decides:

to place on record the outstanding work done by the present Secretary General Mr. T. Nanda Kumar during the last three years and authorise the Chairman of the Council to send an appropriate communication to the Government of India in this regard.

 Decision XX(VI)

(Agenda item F)

The Council of the IJSG decides:

to convene the Seventh Session of the Council of the IJSG on 24th and 25th April 2006 in Dhaka, Bangladesh.

Decision XXI (VI)

(Agenda item G)

The Council of the IJSG decides:

to adopt the Record of Decisions of its  Sixth Session, as contained in document C(VI)/15 Rev.1  and to authorise the Secretariat to prepare and circulate the full report of the Council Session as soon as possible to all Members, Associate Members and Observers.
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